
A d m in is tr a t iv e  O ff ic e r s

A s id e  fro m  th e  G o v e rn o r  a n d  L ie u te n a n t  G o v 

e rn o r  th e re  a r e  o th e r  e le c tiv e  o ffic ia ls  w h o  p e rfo rm  

im p o r ta n t  fu n c tio n s  —  th e  S e c re ta ry  o f S ta te , 

A u d i to r  o f S ta te ,  T r e a s u r e r  o f  S ta te ,  A t to r n e y  

G e n e ra l ,  S u p e r in te n d e n t  o f  P u b lic  In s tru c tio n , 

a n d  S e c r e ta r y  o f A g r ic u ltu re .

T h e  S e c r e ta r y  o f  S ta te  is a n  e le c tiv e  officer 

w ith  m a n y  im p o r ta n t  d u tie s  to  p e rfo rm . T h e  w o rk  

o f  h is  office is d iv id e d  in to  th re e  p r in c ip a l d e p a r t 

m e n ts  —  th e  la n d  office, th e  d iv is io n  o f  c o rp o ra 

tio n s  a n d  t r a d e m a rk s ,  a n d  th e  g e n e ra l  o r  c u s to d ia l  

office. T h e  s ta te  la n d  office m a in ta in s  th e  re c o rd s  

o f  th e  a c q u is itio n , a n n e x a t io n , o r  d isp o sa l o f la n d  

b y  th e  s ta te  a n d  b y  in c o rp o ra te d  c itie s  a n d  to w n s . 

If a n  in d iv id u a l a c q u ire s  la n d  fro m  th e  s ta te , th e  

d e e d  o r  p a te n t  is s ig n e d  b y  th e  G o v e rn o r  a n d  

a t te s te d  w ith  th e  s ta te  sea l.

C h a r te r s  fo r  a ll Io w a  c o rp o ra tio n s  a n d  c o o p e ra 

tiv e  a s s o c ia t io n s  a r e  is su e d  b y  th e  S e c re ta ry  o f 

S ta te .  F o re ig n  c o rp o ra tio n s  d o in g  b u s in e s s  in 

Io w a  a r e  re q u ire d  to  o b ta in  p e rm its  fro m  th a t  offi

ce r. P ro te c t iv e  r e g is t r a t io n s  o f  tra d e m a rk s , lab e ls , 

a n d  fo rm s o f  a d v e r t is in g  a re  a lso  o b ta in e d  th e re .

T h e  S e c re ta ry  o f  S t a t e ’s office is th e  s to re h o u s e  

o f  th e  s t a t e ’s official d o c u m e n ts . T h e  o r ig in a l co n -
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s titu tio n  o f 1857  is on  d is p la y  in h is  office. W h e n  

a  la w  is p a s s e d  a n d  s ig n e d  b y  th e  G o v e rn o r , th e  

o r ig in a l d o c u m e n t is filed  w ith  th e  S e c re ta ry  o f 

S ta te . T h u s  o n e  m a y  find  in h is office th e  o r ig in a l 

m e a su re  th a t  w a s  p a s s e d  in 1847  fo r  th e  fo u n d in g  

o f th e  S ta te  U n iv e rs i ty  o f Io w a . In  th e  p a s s a g e  

o f su ch  a  la w  th e  e n ro lle d  b ill c o n s ti tu te s  th e  leg a l 

p ro o f  o f w h a t  th e  le g is la tiv e  a c tio n  w a s  in a  p a r 

t ic u la r  ca se . T h is  b eco m es a  m a tte r  o f m u ch  in te r 

es t, a n d  is im p o r ta n t  d o c u m e n ta ry  e v id e n c e  if 

th e re  sh o u ld  b e  a n  e r ro r  in tra n s m itt in g  o r  p r in tin g  

th e  la w  a t  a  la te r  d a te .

W h e n  a  le g is la tiv e  a c t  g o es  in to  e ffec t b y  p u b 

lica tio n , th e  S e c re ta ry  o f S ta te  e n d o rs e s  on  th e  

e n ro lle d  bill a  c e rtif ic a te  g iv in g  th e  n a m e s  a n d  

d a te s  o f th e  p a p e rs  in  w h ic h  it w a s  p u b lish e d . 

C o p ie s  o f la w s  o f a  g e n e ra l n a tu r e  w h ic h  ta k e  e f 

fec t u p o n  p u b lic a tio n  a re  s e n t to  th e  c le rk  o f th e  

d is tr ic t  c o u r t  in e a c h  c o u n ty  w h e re  th e y  a re  k e p t 

fo r s ix  m o n th s  o r  u n til th e  la w s  a re  o ffic ia lly  p u b 

lish ed .

A ll p e tit io n s  fo r  n o m in a tio n  p a p e rs , a n d  all 

s ta te  e lec tio n  re tu rn s  a re  filed in th e  S e c re ta ry  

o f S ta te ’s office. T h e s e  p o litica l s ta t is t ic s  p ro v id e  

a n  in d isp e n sa b le  so u rc e  o f in fo rm a tio n  a b o u t th e  

v o tin g  h a b its  o f  Io w a n s .

M a n y  official d u tie s  a n d  a c tiv itie s  c o n v e rg e  in 

th e  S e c re ta ry  o f S ta te ’s office. H is to r ic a lly , it is 

in te re s tin g  to  n o te  th a t  th e  Io w a  H ig h w a y  P a tro l
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S y s te m  o r ig in a te d  a n d  d e v e lo p e d  u n d e r  th e  s u p e r 

v is io n  o f th e  S e c r e ta r y  o f S ta te .  I t  w a s  la te r  t r a n s 

f e r r e d  to  th e  D e p a r tm e n t  o f P u b lic  S a fe ty .

T h e  S e c r e ta r y  o f  S ta te  is c h a irm a n  o f th e  Io w a  

R e a l E s ta te  C o m m iss io n , a  m e m b e r o f th e  S ta te  

E x e c u tiv e  C o u n c il, th e  B o a rd  o f H e a l th ,  th e  P r in t 

in g  B o a rd , a n d  th e  E m p lo y m e n t A g e n c y  C o m m is 

s ion .

T h e  A u d i to r  o f  S ta te  p e r fo rm s  th e  in tr ic a te  a n d  

c o m p re h e n s iv e  a c c o u n tin g  a n d  a u d it in g  w o rk  o f  

th e  s ta te .  A t  f r e q u e n t  in te rv a ls  h e  m a k e s  fu ll s e t 

t le m e n t b e tw e e n  th e  s ta te  a n d  a ll s ta te  o fficers a n d  

d e p a r tm e n ts  a n d  a ll p e rs o n s  re c e iv in g  o r  e x p e n d 

in g  s ta te  fu n d s , a n d  m a k e s  a  c o m p le te  a u d i t  o f th e  

b o o k s , re c o rd s , a n d  a c c o u n ts  o f  e v e ry  e x e c u tiv e  

d e p a r tm e n t  o f th e  s ta te . T h e  m u n ic ip a l f in a n c e  

d e p a r tm e n t ,  th e  c o u n ty  a c c o u n tin g  d e p a r tm e n t ,  

a n d  th e  fiscal a f fa ir s  o f  a ll p o litic a l su b d iv is io n s  

a r e  u n d e r  th e  m a n a g e m e n t o f  th e  S ta te  A u d ito r .  

A ll o ffices o f  th e  99  c o u n tie s  o f  th e  s ta te  a r e  e x 

a m in e d  a n n u a lly . C ity , to w n s h ip , a n d  sch o o l 

fu n d s  m a y  a lso  b e  a u d i te d  u p o n  re q u e s t .

T h e  A u d i to r  su b m its  a n n u a l  a n d  b ie n n ia l f in a n 

c ia l r e p o r ts ,  a s  w e ll a s  a n  in d iv id u a l a u d i t  r e p o r t  

to  th e  G o v e rn o r . H e  a lso  s e rv e s  a s  a  m em b er o f 

th e  E x e c u tiv e  C o u n c il, th e  P r in t in g  B o a rd , th e  

G e o lo g ic a l B o a rd , th e  B o n u s  B o a rd , a n d  th e  

B o a rd  o f H e a l th .

T h e  T r e a s u r e r  o f S ta te  is a  c o n s ti tu tio n a l offi-
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c e r e le c te d  a t  th e  r e g u la r  s ta te  b ie n n ia l e lec tio n . 

A ll s ta te  re v e n u e s  a re  re c e iv e d  a n d  d is b u rs e d  b y  

th e  t r e a s u ry  d e p a r tm e n t  u n d e r  th e  d ire c t  s u p e r 

v is ion  o f th e  T r e a s u r e r .  A  re c o rd  is m a in ta in e d  

to  sh o w  th e  so u rc e s  o f a ll incom e, th e  fu n d s  to  

w h ic h  su ch  in co m es a p p ly , th e  d a te s  re c e iv e d , a n d  

th e  a m o u n ts  re c e iv e d . D is b u rs e m e n ts  a r e  m a d e  

o n ly  u p o n  w a r r a n ts  is su e d  a s  ce rtif ied  b y  th e  S ta te  

C o m p tro lle r . A  re c o rd  is k e p t o f e a c h  w a r r a n t  

p a id , a s  w e ll a s  th e  d a te  o f is su a n c e , d a te  o f p a y 

m en t, to  w h o m  p a id , a n d  a g a in s t  w h ic h  fu n d  su ch  

w a r r a n t  is  d ra w n .

T h e  T r e a s u r e r ,  w ith  th e  c o n s e n t o f th e  E x e c u 

tiv e  C o u n c il, m a y  d e s ig n a te  b a n k s  in Io w a  w h ic h  

sh a ll se rv e  a s  d e p o s ito r ie s  o f s ta te  fu n d s , a n d  in d i

c a te  th e  m ax im u m  a m o u n t o f m o n e y  th a t  m a y  b e  

d e p o s ite d  in a n y  su ch  b a n k . A c c o u n ts , fu n d s , a n d  

re c o rd s  in th e  t r e a s u ry  d e p a r tm e n t  a re  c a re fu lly  

s a fe g u a rd e d . A ll a c c o u n ts  a re  a u d i te d  d a ily  b y  

th e  A u d ito r  o f S ta te , a n d  e x a m in e d  q u a r te r ly  u n 

d e r  th e  d ire c tio n  o f th e  G o v e rn o r .

T h e  A tto rn e y  G e n e ra l  o f th e  s ta te  is e le c te d  b i

en n ia lly . H e  is th e  a t to rn e y  a n d  leg a l a d v is e r  fo r 

th e  v a r io u s  s ta te  d e p a r tm e n ts . I t  is h is d u ty  to  

p ro se c u te  fo r o r  d e fe n d  th e  s ta te  in all a c tio n s  a n d  

p ro c e e d in g s , civil a n d  c rim in a l, in  w h ic h  th e  s ta te  

is a  p a r ty  o r  is in te re s te d , w h e n  re q u e s te d  to  d o  so  

b y  th e  G o v e rn o r , E x e c u tiv e  C o u n c il, o r  G e n e ra l  

A ssem b ly . H e  m a y  a lso  a p p e a r  on  h is o w n  m o-
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tio n . H e  m u s t p ro s e c u te  o r  d e fe n d  fo r  th e  s ta te  

in a ll c a s e s  in  th e  S u p re m e  C o u r t  in  w h ic h  th e  

s ta te  is a  p a r ty  o r  in te re s te d . H e  is g iv en  s u p e r 

v is o ry  p o w e r  o v e r  c o u n ty  a t to r n e y s  a n d  in  a  g e n 

e ra l w a y  is re s p o n s ib le  fo r  la w  e n fo rc e m e n t 

th ro u g h o u t  th e  s ta te .

T h e  A t to r n e y  G e n e ra l  f r e q u e n tly  a s s is ts  th e  

G e n e ra l  A s s e m b ly  in  th e  d r a f t in g  o f  im p o r ta n t  

b ills . T h u s ,  in  1949 , th e  A t to r n e y  G e n e ra l  w a s  

c a lle d  u p o n  to  d r a f t  a  s o ld ie r s ’ b o n u s  b ill th a t  

c o u ld  b e  p re s e n te d  to  th e  F i f ty - th i r d  G e n e ra l  A s 

se m b ly  w ith  lit t le  d e la y , a n d  o n e  th a t  w o u ld  w ith 

s ta n d  th e  te s ts  in  th e  c o u r ts  in l i t ig a tio n  th a t  w a s  

s u re  to  fo llo w . B y  v ir tu e  o f h is  office, th e  A t to rn e y  

G e n e ra l  is c h a irm a n  o f th e  B o a rd  o f L a w  E x a m 

in e rs , a n d  is a  m e m b e r o f  th e  P r in t in g  B o a rd .

T h e  office o f  S u p e r in te n d e n t  o f P u b lic  In s tru c 

tio n  w a s  e s ta b lis h e d  b y  th e  G e n e ra l  A s s e m b ly  in 

1864 . T h e  S u p e r in te n d e n t ,  e le c te d  b y  th e  p e o p le  

fo r  a  te rm  o f fo u r  y e a rs , h a s  g e n e ra l su p e rv is io n  

a n d  c o n tro l o v e r  th e  p u b lic  sc h o o ls  o f th e  s ta te , 

in c lu d in g  ru ra l ,  g r a d e d , h ig h  sch o o ls , a n d  p u b lic  

ju n io r  co lle g e s . C o u rs e s  o f  s tu d y  a re  p re p a re d  b y  

th is  d e p a r tm e n t .  T h e  c e rtif ic a tio n  o f  te a c h e rs , th e  

in sp e c tio n  o f sch o o ls , a n d  th e  d is tr ib u tio n  o f s ta te  

a id  to  sc h o o ls  a re  a ll fu n c tio n s  o f th is  office. In 

d e e d , th is  d e p a r tm e n t  o f  g o v e rn m e n t is c lo se ly  a f 

f ilia te d  w ith  e d u c a tio n a l in te re s ts  th ro u g h o u t  th e  

s ta te .  T h e  S u p e r in te n d e n t  o f P u b lic  In s tru c tio n
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is P re s id e n t  a n d  E x e c u tiv e  O ffice r ex officio o f  th e  

S ta te  B o a rd  o f E d u c a tio n a l  E x a m in e rs  a n d  o f th e  

S ta te  B o a rd  o f V o c a tio n a l  E d u c a tio n .

T h e  F o r t ie th  G e n e ra l  A sse m b ly , in  1923 , a b o l

ish e d  a  n u m b e r  o f e x is tin g  b o a rd s  a n d  co m m is

s io n s, a n d  c o n s o lid a te d  th e ir  w o rk  u n d e r  a  n e w ly -  

o rg a n iz e d  Io w a  D e p a r tm e n t  o f A g r ic u l tu re  ‘fo r  

th e  e x p re s s  p u rp o se  o f p ro m o tin g  a n d  a d v a n c in g  

th e  in te re s ts  o f a g r ic u l tu r e .” T h is  d e p a r tm e n t ,  o r 

ig in a lly  e s ta b lis h e d  in 1900, w a s  n o w  to  b e  h e a d e d  

b y  a n  e le c te d  S e c re ta ry  o f A g r ic u ltu re . V a r io u s  

d iv is io n s , su ch  a s  th e  d a iry  a n d  fo o d  d iv is io n , a n i 

m al h u s b a n d ry , a g r ic u ltu ra l  s ta tis t ic s , e n to m o lo g y , 

a n d  th e  w e a th e r  d iv is io n  a re  in c lu d e d  in th is  d e 

p a r tm e n t. T h e s e  d iv is io n s  a r e  u n d e r  th e  g e n e ra l 

su p e rv is io n  o f th e  S e c re ta ry  o f A g r ic u ltu re , w h o  

is a lso  a  m em b er o f th e  E x e c u tiv e  C o u n c il.

In  a d d it io n  to  th e  s ta te  e lec tiv e  o ffic ia ls th e re  

a re  m a n y  a p p o in tiv e  officers, b o a rd s , a n d  co m m is

s io n s a c tiv e ly  e n g a g e d  in s ta te  a d m in is tra t iv e  

w o rk . In  th is  g ro u p  a re  th e  C o m p tro lle r , A d ju ta n t  

G e n e ra l, B o a rd  o f C o n tro l, B o a rd  o f E d u c a tio n , 

B o a rd  o f P a ro le , B o a rd  o f S o c ia l W e l f a r e ,  S ta te  

F a ir  B o a rd , P r in t in g  B o a rd , D e p a r tm e n t  o f P u b 

lic S a fe ty , B a n k in g  D e p a r tm e n t, B u re a u  o f L a b o r, 

T a x  C o m m issio n , H ig h w a y  C o m m issio n , C o m 

m issio n er o f In su ra n c e , In d u s tr ia l  C o m m issio n , 

C o n se rv a tio n  C o m m issio n , L iq u o r C o n tro l C o m 

m ission , E m p lo y m e n t S e c u r ity  C o m m issio n , M in e
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In s p e c to rs , F i r e  M a r s h a l ,  a n d  a  v a r ie ty  o f o th e r  

im p o r ta n t  o ffic ia ls.

O n e  o f th e  d iv is io n s  o f s ta te  g o v e rn m e n t w h ic h  

a f fo rd s  e x c e lle n t o p p o r tu n it ie s  fo r  th e  s tu d y  o f 

h is to ry  a n d  g o v e rn m e n t is th e  D e p a r tm e n t  o f  H is 

to ry  a n d  A rc h iv e s  a t  D e s  M o in e s . T h e r e  o n e  m a y  

fin d  a  la rg e  l ib ra ry  o f h is to ry  a n d  g e n e a lo g y , a  

fa m o u s  c o lle c tio n  o f a u to g r a p h s  a n d  p h o to g ra p h s , 

m a n y  v a lu a b le  h is to r ic a l re lic s , a  v a s t  n a tu r a l  h is 

to ry  m u seu m , a  g a l le ry  o f  p o r t r a i ts  o f  d is t in 

g u is h e d  Io w a n s , a n d  th e  p u b lic  a rc h iv e s  c o n s is tin g  

o f  m illio n s  o f d o c u m e n ts  a n d  re c o rd s  —  a  v e r i 

ta b le  s to re h o u s e  o f  Io w a  h is to ry .

B y  s tu d y in g  th e  v a r io u s  d e p a r tm e n ts  a n d  d iv i

s io n s  o f  o u r  g o v e rn m e n t, b y  k n o w in g  th e ir  fu n c 

tio n s , th e ir  d u tie s , a n d  th e ir  p o w e rs , w e  m a y  b e 

co m e  b e t te r  q u a lif ied  to  p a r t ic ip a te  in g o v e rn 

m e n ta l a c tiv itie s , a n d  th e re b y  b eco m e  b e t te r  c iti

z en s .


